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1. Henu ocBOeHMS AU CHUIITTHHBI

Llenb ocBOEHUS TaHHOM AUCLUIUIMHBI - BECTU KaApPOBOE JEJIONPOU3BOICTBO, 00pabOTKY M aHAIH3
MOCTYTAIOMICH JTOKYMEHTAlUU IO MEPCOHATy, a TaK K€ BECTU y4eT W PETrUCTPaAlUI0 JIOKYMEHTOB IO
nepcoHany B MHPOPMAIIMOHHBIX CUCTEMaX.

2. MecTo nucuuminibl B cTpykType OIT

Hucunmmna JIOKyMEHTaIllMOHHOE OOEeCIeYeHHe YIpPaBICHUS IEPCOHAIOM OMHOCUMCA K
0653amenvHol Yacmu 06pazo08amenbHOU NPOSPaAMMbL.

YcnemHoe OCBOSHHME NAaHHOM AMCUUIUIMHBI OyJEeT CIOCOOCTBOBaTh T'OTOBHOCTH CTYJCHTOB K
OCBOCHHUIO JMCLMIUIMHBI PernameHTanus ¥ HOPMHUPOBAHHME TPYZAd, MPOXOXKACHUIO IPEIIUILIOMHON
IIPAKTUKU.

CryzieHT, NpUCTyNaroIui K W3y4YEHUIO TUCLMIUIMHBL, JA0JDKEH o0ajaTh 3HAHUSAMM, YMEHHSIMHU,
HaBbIKAMU IPAKTHUUYECKON JAESITEIbHOCTH, IIOJyYEHHBIMH paHee B XOJE€ M3yUYEHHUS JUCLHMIUIMH:
«YTpaBicHUE IEPCOHAIOM OpraHu3alun», «IKOHOMHUKA YIPABIEHUS MEpCOHANIOM», «OCHOBBI
KaJIpOBOM TMOJUTUKM M KaJApOBOro IuUIaHUpoBaHus». OHa cBsizaHa ¢ aucuuiimHamu «Teopus
MEHEKMEHTa», « JKOHOMHUKA YIIPABIICHUS IEPCOHAIOM.

J1s ocBO€HUS JaHHOW JUCHMILIIMHBI 00y4atOIUNCS JOKEH:

3HaTh: KaTeropualbHbIN anmapaT OCHOB MEHE)KMEHTa, OOIIel MCUXOJIOTUH, OCHOB SKOHOMUKH,
poeCCUOHAIBHON ATUKH.

YMeTh: HaXOJUTh U MCIIOJIb30BaTh HHPOPMALIMIO U3 Y4eOHOM, HayyHOU JIUTEpaTypbl 1 UHTEPHET-
UCTOYHUKOB JUIsl U3YyYEHHS 3aKOHOMEPHOCTEH HHHOBAL[MOHHOTO pa3BUTHSA, a TAKXKE CBEACHUU O
(YHKLIMOHMPOBAHUY HWHHOBAL[MOHHOW SKOHOMHUKM W YIpPaBJICHUS IE€PCOHAIOM B HHHOBALMOHHON
HSKOHOMUKE.

BrnaneTrs: HaBbIKaMU 5KOHOMHYECKOTO aHaJIM3a; Pa3pabOTKU MHHOBAIMOHHBIX CHCTEM MOTHBALUU
NEepCOHANIa; TMPUHATUS PEIICHUN [0 BHEAPEHUIO KaJpPOBBIX HHHOBAIMM; pacyeTa 3KOHOMUYECKON
3P PEKTUBHOCTH HHHOBAIMOHHBIX TPOEKTOB B 00J1ACTH YIPABICHUS EPCOHATIOM.

OcBoeHMe JaHHON JUCHMIUIMHBI HEOOXOAMMO KakK NMpEeALIECTBYIOIIEE IS M3YUYEHMs AUCLMITIIUH
«OCHOBBI KaJpOBOM MOJUTUKU U KaIpOBOIO IJIAHUPOBAHUSA», «YTPABICHUE Kapbepoi», « ATTecTalus
NepcoHaa», a Tak e JJIsl MPOXOKICHUS MPOU3BOJICTBEHHON U MPEAIUIIIOMHON MPaKTUKU CTYIEHTOB,
MOArOTOBKE K NTOTOBOM IrOCYIapCTBEHHON aTTeCTalluu

3. [InanupyeMble pe3yJbTaThl 00y4eHHs MO JUCHHUILINHE

3.1. Komnerenuun, GopMHUPOBAHNIO KOTOPBIX CIOCOOCTBYET TUCHUIINHA

[Tpu ocBOGHMYU AUCHUILIMHBI (POPMUPYIOTCS CIEAYIONINE KOMIIETEHIIUU B cOO0TBeTCTBUU ¢ PI'OC
BO no nanHOMY HarpaBlI€HHIO TIOATOTOBKH:
a) yauBepcanpubie (YK): -
0) obmenpodeccuonanpubie (OIIK):
OIIK-3 CmocobeH pa3pabaThiBaTh M OCYIIECTBISATH MEPOIPUSTHS, HAMpaBICHHBIE HA peaTu3aluio
CTpaTeTUH YIPAaBJICHUS TEPCOHAIOM, O00ecneunBaTh WX JOKYMEHTAIIHOHHOE COMPOBOXICHUE W
OIICHUBATh OPTaHU3AIMOHHBIE U COIIMANILHBIE MTOCIIEICTBHS;
B) npodeccronanbubie (I1K):
[IK-1 Cnocoben BecTH KaIpoBO€ JAENONMPOHM3BOACTBO, OOpaOOTKY W aHaIM3 MOCTYMaoei
JOKYMEHTAIIMN TI0 TEPCOHATY, a TaK )K€ BECTH y4YeT M PETHUCTPAIUI0 JOKYMEHTOB 1O IMEPCOHATY B
WH(OPMAIIMOHHBIX CUCTEMAX.

3.2. IlepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0Y4YeHHS] MO AUCHHUILUINHE, COOTHECEHHBIX ¢
HHAMKATOPAMH A0CTHKEHUS] GOPMHUPYEMbIX KOMIIETCHIM I

B pesynbrare ocBoeHUS AUCHUILIUHBI 00yYatOIIUICS TOTKEH:

3HaTh:
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- OCHOBBI KajpoBoro jaenonpoussoactia (ITK-1);
- OCHOBBI JIOKyMEHTO000pOTa B yrpasieHuu nepcoraiom (ITK -1);
- ocHOBHI KajipoBoii cratuctuku (OI1K-3, T1K-1);
Ymers:
- BECTU KaJpoBOE JIEJONPOU3BOJCTBO U OpPraHU30BBIBATH APXMBHOE XPAHEHHE KaJpOBBIX
JIOKYMEHTOB B COOTBETCTBHH C JCHCTBYIOIIMMHI HOPMaTHBHO-TTpaBoBbiMK akTamu (ITK -1);
- BECTH JOKYMEHTAI[MOHHOE COIPOBOXKACHUE peann3anuu kaaposoit ctpateruu (OITK-3, ITK-1);
- BeCTH KaJpoBbIii yuer Ha npeanpustuu (I[TK-1);
- COCTaBJIATH KaJIpOBbIE JOKYMEHTHI B COOTBETCTBUU C JIEHCTBYIOIIMMU HOPMAaTHBHO-TIPABOBBIMU
aktamu (T1K-1);
HNmeTb HABBIKM:
- oopmiieHuUs Beel KampoBoi mokymentamuu (ITK-1);
- HaBbIKamMu pa3pabotku cucremsl OPJ] opranuszarmu (ITK-1);
- HaBBIKAMHU ONITHMU3AIMU JoKyMeHToobopora (OITK-3, TTK-1);
- HaBbIKaMH pa3pabOTKH TOKYMEHTAIIUH MepBUYHOrO y4era nepconana (ITK-1).
- y4yera JOKYMEHTOB 110 TIepcoHaly B nHpopManroHHbIx cuctemax (I1K-1).

4. O0beM U coiepkaHue TN CHUTITIHHBI
O0BeM AUCIUIUIMHBI COCTaBIAET 4 3a4eTHBIX eauHMI] (144 akaeMUYEeCKUX YacoB).

4.1. Conep:xkaHue JUCHUIUVIMHBI 10 pa3genaM (TeMaM), COOTHECEHHOe C BHJIAMH U
TPYI0EMKOCTHI0 3aHATHH JIEKIIMOHHO-CEMHUHAPCKOI0 THIIA

OO0beM MHOW KOHTAKTHOM pabOThl M CaMOCTOSITENbHON pabOThl 00YUaIOLIErocs Mo IUCIUILUINHE
yKa3aH B y4eOHOM IUTaHEe 00pa30BaTEILHON MPOTPaMMBI.

Ne Buner 3ansaTuil, ux DopMBI TEKYILETO
/1 Paznenst (TeMsr) = 00BEM (B ak.uacax, mo KOHTPOJISI YCTIEBAEMOCTH
JIUCLUIUIAHBI 3 o4yHOH popme 0OyueHns) (o ouHOH popme 0OyueHMs)
E—J 3aHATHA 3aHaTus .
nexiponHor | cemunapckoro | POPMBI TIPOMEXKY TOYHOM
O TUIIa TUIA aTTecTalnu

1. Tema 1. lloHaTHE O JOKyMEHTaXx, 8 2 2 BxogHasg  OIMarHocTHKa:
cnoco0ax JIOKYMEHTHPOBAHHUSI. MCbMEHHBIN TecT

2. | Tema 2. Yuaudukarus u 8 2 2 BricTymenne mo teme ¢
CTaHJapTH3aLUs JOKYMEHTOB. JOKJIaI0M u
YHaudumpoBaHHbie CHCTEMBI npe3eHTalneH
JOKYMCHTAIIHH.

3. | Tema 3. [IlpaBuma odopmieHus 8 2 2 BricTymienne mo teme ¢
OCHOBHBIX BHJIOB OpraHU3allMOHHO- JOKJIaI0OM "
paclopsANTENLHBIX JOKYMEHTOB. pe3eHTanuen

4. | Tema 4. Cmyx0a 8 2 2 TepMuHOIOTHYECKHUI
JOKYMEHTAllMOHHOTO  0OecreyeHus JUKTAaHT
yIpaBJICHHSL.

5. | Tema5.  Opranmzamus  npuema, 8 4 4 BricTymienne mo teme ¢
paccMOTpEeHHsI W PEeTHCTpaluu JIOKJIaJIOM "
JOKYMEHTOB. Opranuzanus Mpe3eHTanren
OTIPaBKH UCXOJSIIUX JOKYMEHTOB.

6. | Tema 6. KoHTpomb UCIONHEHHS 8 2 2 TepMuHOIOTHYECKHUI
JOKYMEHTOB. JUKTAaHT

7. | Tema 7. Opranusanus 8 2 2 BricTymienne no teme ¢
OTIEPaTUBHOTO XpaHeHUs JOKJIaJIOM "
JIOKYMEHTOB. DKCIIepTH3a LEHHOCTH pe3eHTanuen
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JTOKYMEHTOB.

8. | Tema 8. 3akoHonaTreldbHbIE | 8 2 2 BricTymenne mo teme ¢
HOpPMAaTHUBHBIE HOPMBI npasa, JOKJIaIoM "
periaMeHTHpymomme — padory ¢ Ipe3eHTaneH
KaJpOBBIMH JJOKYMECHTaMH.

9. | Tema 9. OcobeHHOCTH SI3bIKA U CTHIIS 8 2 2 Kontponbnas pabora
CITyKEOHBIX TOKYMEHTOB.

Hroro 3a cemectp: 20 20 3auer

HToro no AucuuIuIneE: 20 20 3ager

4.2. Pa3BepHyTO€ ONUCAHME COJePKAHUA TUCUMIIMHBI M0 pa3iesam (TeMmam)

Tema 1. IlonsiTHE 0 JOKYMEHTAX, CIIOCO0AX JOKYMEHTHPOBAHUS.

[TonsiTue noxymeHTHpOBaHUS. JIOKYMEHT JIMUHOTO MPOUCXOXKIECHUS U O(ULIMATIbHBIA TOKYMEHT.
OYHKIMM ~ JTOKyMEHTa: HUH(OpMalMOHHAs, COIMalbHAsA, MOJUTUYECKas, KOMMYHHUKaTHUBHasi,
yIpaBJI€HY€ECKas, [IpaBoBas, y4eTHas, KyJbTypHas, HCTOPHUYCSCKasL.

[Tpusnaku u cTpykTypa AokyMeHTa. CBOICTBa JOKyMEHTa: aTpuOyTUBHOCTh, (YHKIIMOHATILHOCTb,
CTPYKTYypHOCTb. [IpU3HaKu TOKyMeHTa: HaJIM4Ke CMBICIOBOIO COAEpPkKAaHUs; CTaOUIbHAS BEILIECTBEHHAs
dopMa; mpeAHA3HAUYEHHOCTb JJIS MCIIOJNB30BAHUS B COIMAIIbHONM KOMMYHMKAIMH; 3aBEPIICHHOCTD
coobuienus. Kiraccugukanmst OTIeNbHBIX BHIOB JOKYMEHTOB. FOpuamueckas cuina JOKyMeHTa.

Tema 2. YHupuMKanusi M CTaHAAPTH3ALUsS JAOKYMEHTOB. YHH(HMUIHMPOBAH-HbIE CHCTEMbI
JAOKYMEHTAIUH.

Cucrema nOKyMeHTauuu. YHU(UKANUS W CTaHAApTU3alus, YHUQUIMPOBAHHAS CHCTEMaA
nokymentauun (YCJ). HaunonaneHble cranmapTbl. YHudunupoanHas ¢opma gokymenta (Y®),
VYHuuuupoBaHHas cucTeMa OpraHu3alMOHHO-pacnopaauTenbHol nokymentauuu (Y COP/I).

®opmynsap — obpasel] OpraHu3alMOHHO-PACTIOPSIAUTENBHBIX JTOKYMeHTOB. OOmue cBeleHUs O
pexkBu3uTax. [locTOsiHHBIE M TIEpEeMEHHBbIE PEKBU3UTHI, O00s3aTeNbHbIE U  JONOJHUTENbHBIE,
ucnonb3yemsbie mpu opopminenuu OPJl. branku nokymeHToB. TpeboBaHUs K 0(OPMIIEHUIO PEKBU3UTOB
OpraHU3alMOHHO-PACTIOPSAAUTEIbHBIX JOKYMEHTOB.

Tema 3. IlpaBuia odopmileHUSI OCHOBHBIX BHAOB OPraHM3aLMOHHO-PACHOPSIAUTEIbHBIX
JOKYMEHTOB.

OpranuzanvoHHble  JOKYMEHTHI. PacniopsinutenbHple  TOKYMEHTHI. CrnpaBouHO —
UH(POPMALIMOHHBIE JOKYMEHTBI.

[IpaBuiia opopmieHrs 1 BblIayl KOMUM JOKYMEHTOB.

HopmatuBHBIE TOKYMEHTSHI 110 J€JI0IPOU3BOJICTBY.

Tema 4. Ciryx0a JOKyMEHTAIMOHHOI0 00ecre4eHUus1 yIpaBJIeHHS.

Cnyx6a JIOVY. Ilonoxenune o cmyx6e JOY. UncTpykius mo aeronpou3BoacTBy. OCHOBHBIC
(GYHKINN TeXHUUYECKUX HcTonHuTeneil. OCHOBHBIE JOKYMEHTOIOTOKHM B COCTaBE JOKYMEHTOOOOpPOTA.
MapipyThsl NPOXOXKJIEHHUS THIOBBIX T'PYII JOKYMeHTOB. OCHOBHBIE 3Tallbl pa3pabOTKU MaplIPyTOB.
TexHOJIOrMuecKrue CXeMbl MPOXOXKICHHUS NOKYMEHTOB. OpraHuzanuoHHas ¢opma JeloNpOoU3BOJCTBA:
LEHTpaIn30BaHHasl, JeEeHTPaIN30BaHHAasl, CMEIIaHHAS.

Tema 5. Opranuszanus npuemMa, pacCMOTPEHUsI U PerucTPalui 10KyMeH-TOB. Opranusanus
OTNPAaBKH HCXOASAIIUX JOKYMEHTOB.

[Ipuem mocTynaroUMX AOKYMEHTOB, OpraHM3alis JIOCTaBKM JIOKyMEHTOB. Opranuszanus
paccMOTpeHHMsI JOKYMEHTOB. Pe3omtonus nokymeHTa. Perucrpanust JOKyMEHTOB. ABTOMaTU3MPOBAHHAs
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peructpamus. Wudbopmanmonno-nouckoBas cuctema (UIIC). KrnaccudukamoHHbIe CIPaBOYHUKU
(xmaccudukartopsl). UnpopmanmonHo-cipaBoyHas padora.

Opranuzanus paboTsl ¢ TOKyMEHTaMU, UMEIOIIMMH TPpU(BI OTpaHUYEHUS 10-CTyIA.

Opranuzanus paboT npu 00paboTKe UCXOIAIINX JOKYMEHTOB.

Tema 6. KoHTPo/Ib HCTIOJITHEHHUS TIOKYMEHTOB.

Lenp u Qynkuun KOHTpois. OcyliecTBIEHHE KOHTPOJS HCIOJHEHHS JOKyMeHTOB. Cpox
UCIIOJTHEHUSI JTOKYMEHTa: TUIOBOM M WHAMBUAYaIbHbI. OcCOOEHHOCTH NPOBEIACHHS KOHTPOJS HaJ
HCIIOJIHCHUCM pacClopAOAUTCIIbHBIX JOKYMCHTOB.

ABTOMaTH3UPOBAHHBIH KOHTPOJIb UCIIOJTHEHUS JIOKYMEHTOB. [IpeumyiectBa
ABTOMATHU3UPOBAHHOI'O KOHTPOJIA.

Tema 7. Opranuzanusi ONepaTUBHOIO XpPAaHEHHS] JAOKYMEHTOB. JKCIEpPTH3a LEeHHOCTH
JAOKYMEHTOB.

TpeboBaHusl K OpraHu3alid XpAaHEHHUS WCIOJIHEHHBIX JIOKYMEHTOB B JIEJIONPOU3BOJICTBE.
Homenknartypa ien: TunoBas, IpuMepHasi, KOHKpEeTHasl.

OkcneprtHele opranbl P®. OcHOBHblE 3aJaud SKCIEPTH3bl. OTanbl IPOBEACHUS SKCIEPTU3bI
LIEHHOCTH JOKyMeHTOB. lleHTpanbHas »skcneptHas komuccus (LIOK) um oskcmeptHas komuccus
cTpykTypHbIX noapazaenenuit (9K). 3agaun OK. Kpurepun sxcrepTussl LEHHOCTH JOKYMEHTOB.

[ToaroToBka aen Kk apXUBHOMY XpaHeHUI0. OCHOBHBIE TOHATHUS 00 apXUBHOM XpaHEHUU.

Tema Ne8. 3akoHonaTe1bHBIE M HOPMATHBHBIE HOPMBI NPAaBa, perjiaMeHTHpYyolue padory ¢
Ka/JIpOBbIMH IOKYMEHTAMH

Coznanue U (QPyHKIMOHUPOBAHUE CHUCTEMBI YIPABIICHHUS MEPCOHAJIOM OpPTraHU3alMHM, Ha OCHOBE
TpeOOBaHUI 3aKOHOJATENbHBIX M HOPMAaTHUBHBIX HOPM TMpaBa, pPETJIAMEHTUPYIOMUX paboTy C
KaJIpOBBIMH JIOKyMEHTaMH, 00111e TpeboBaHus K 0(OPMIICHHIO KQJPOBBIX TOKYMEHTOB.

Tema Ne9. Oco0eHHOCTH A3bIKA U CTHJISA CTY’KeOHBIX JOKYMEHTOB.
OdurnmanbHO-1eT0BOM CTHIIB, TPEOOBAaHUS K TEKCTaM CIY>KEOHBIX JIOKYMEHTOB, BHJA JIEIOBOTO
CTUJISl, pEJaKTUPOBAHUE JIEIOBBIX TOKYMEHTOB, BUJIbI IIPABKH.

5. O6pa3zoBarejibHbIE TEXHOJOTHHI

Opranu3anus y4eOHOro Tpolecca OCYIIECTBISETCS uepe3 JIeKIUHM, NpPaKTHYeCKUe 3aHATHA,
CaMOCTOSITENIbHYI0 pabOTy CTYAEHTOB IO MOJArOTOBKE JOKJIAJ0B, MpPE3eHTallud, WHIUBUIYaIbHOE
KOHCYJIbTUPOBAHHUE.

B xome wu3yueHus JAUCUUIUIMH HCIOJIB3YIOTCA KakK TpaJULMOHHBIE (JIEKUHUH, CEMHHApHI,
NPaKTUYEeCKHE 3aHATUS), TaK M HMHHOBAIIMOHHbIE TEXHOJOTUU (OOBSICHUTENBHO-UIUTIOCTPATUBHBIN
METOJl, AKTUBHbIE W WHTEPAKTUBHBIE METOAbl: HMHTEPAKTUBHBIE JIEKIMH, TBOPUYECKOE 3aJaHUE,
cooOmIeHus Mo TemMaMm ¢ rnpeseHtauusamMu). OOCcyxaeHue npoOJEeMHBIX CUTYaluid METOJOM MO3TOBOTO
mrypMa. [IpumeHenne Ha ocHOBe TpeOoBaHMI (eneparbHOTO KOMITOHEHTa MHCHMEHHBIX W YCTHBIX
TECTOBBIX MTPOBEPOK 3HAHUN M yMEHUH cTyJeHToB. OpraHu3anus caMoCTOSITEIbHON paboThl CTYJAECHTOB
HA OCHOBE yUEOHHMKOB M Y4€OHBIX MMOCOOUM, MaTepuaioB MEPUOJUYECKON MeyaTH, a TakKe Ha OCHOBE
MHTEPHET-PECYPCOB.

Ucnone3yercs Meron paboThl B «MalbIX Tpymmax» MO TakuMm TemaMm, Kak «Kaaposoe
JIeTIOTIPOU3BOJICTBO M apXMBHOE XpaHEHHE KaJPOBBIX JOKYMEHTOB», «Knaccudukanus 1OKyMEHTOB IO
VOpPaBIEHUIO TEPCOHAJIOM B  opraHuzauum», «CHCTeMa OpraHU3allMOHHO-PACHOPSAUTENbHOM
JOKYMEHTallul ¥ HH(OPMAIIMOHHO-CIPAaBOYHON JOKYMEHTAIlMM IO Kaapam», «3aKOHOJATeNbHbIE U
HOpPMaTHUBHBIE HOPMBI IpaBa, periaMeHTHPYIOLIe paboTy ¢ KaJpOBbIMH JOKYMEHTAMUY.
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[Tepeuenn UH(OPMAITMOHHBIX TE€XHOJIOTUH, HCIIOJIb3yEMBIX pu OCYIIIECTBICHUH
00pa30oBaTeNbHOTO Mpolecca MO JUCHUIUIMHE: TEXHOJOTHMH CMEIIaHHOro OO0yuyeHus, MOOUJIbHBIC
TEXHOJIOTHH, TEXHOJIOTHS BU3yalIn3anuu (Ipe3eHTallnOHHAs rpaduKa).

6. YueOHO-MeTOIMUYeCKOE 0O0eclieueHHe CaMOCTOSITeIbHOMH PadoThl 00y4arOIIMXCS

CriocoObl opranu3aluu cCaMOCTOATEIbHOM paboThI CTYICHTOB.

Conepxkanue AUCHUIUIMHBI MO pazjenaMm (TeMaM), COOTHECEHHOE C BHJIAMH U TPYAOEMKOCTHIO
3aHATUN JEKIMOHHO-CEMUHAPCKOT0 TUIIA, PEJCTaBlIeHO B Tabnuie 4.1.

IlepeueHp MeTOIMYECKHMX MAaTEpUANOB IIPEACTaBIEH B pasjene 8. Y4eOHO-METOOUYECKOe U
nH(pOpMalMOHHOE 00ecrieueHre JUCIUTLITNHBIL.

Meroandeckue U CIpaBOYHbIC MAaTEpUalIbl AJisi CTYJACHTOB BY30B BhICTaBiieHbl B cucteme DMOC
«Moii ynuBepcuteT» — YueOHble MaTepualbl — HampaBieHue nmoAroToBku «YIpaBieHHUE MEPCOHATIOM
(Yupasiienre TUYHOCTHO-TIPO(ECCHOHAIBHBIM Pa3BUTHEM MEPCOHATA)Y.

[TonHOCTBIO BeCh METOAMYECKHM MaTepual MO O0O0ECIEeYeHHIO CaMOCTOATEIbHOW paboThI
ctyneHntoB npuBoautcs B [punoxenuu 1 x PII.

7. XapaKTepuCTHKA OIEHOYHBIX CPEICTB /Jsl TEKYylero KOHTPOJS YCIeBAeMOCTH M
NMPOMEKYTOUHOI aTTecTANMU 00YUYAIOIIMXCS M0 UCHHUIJINHE

@®opMOIl UTOrOBOr0 KOHTPOJS IMOJAIOTOBKM CTYAEHTOB IO Kypcy «JloKyMeHTanuoHHOE
o0ecrieyeHne yrpaBieHHsI IEPCOHATIOM» SBIIsieTCs 3aueT. Popma 3adera ycTHasl.

Jliis oy4eHus 3a4eTa CTyJICHT MOXET BbIOpaTh /1Ba BapHaHTa JCHCTBHI 110 OCBOEHUIO Kypca:

1. CrygeHT mocemiaeT Bce ayJAUTOPHBIC 3aHATHS (JIEKIUH, CEMUHAPHI), BBITIONHSAET BCE TEKYIIHE
3aaHMsl C TMOJIOKUTEIbHOM OLIEHKOW: aKTMBHO y4YacTBYeT B JUCKYCCHSIX, BBICTyHaeT ¢ 1 JOKIazoM B
TEUEHHE CEMECTPa, IEMOHCTPHUPYET BIIaJICHUE MaTepHaIOM AUCIUIUINHBI, 3HAaHUE JIUTEPATYPHI 10 KypCy.
3adeT MpOCTaBIseTCS B KOHIIE CEMecTpa MO pe3yJbTaTaM BBIMOJIHEHUS 33/1aHuil B Mpolecce U3y4YeHus
Kypca 0e3 JOMOIHUTEIBHOTO coOeceI0OBaHMsl.

2. CtyneHT BBIOOPOYHO MOCEIIAET ayJUTOPHBIE 3aHATHS (TOJNBKO JIEKIIUHU, WIH TOJIBKO CEMHHAPHI,
WIK BBIOOPOYHO M TO M jpyroe), Ho Oonee 50% ayIuTOpPHBIX 3aHATUN. 3a4eT MPOCTABISAETCS IO
pe3ysbTaTaM BBINOJHEHHUS 3aJaHUid B Mpollecce M3Y4YeHUs Kypca, YCTHOTO COOeceoBaHUs 110
NPOMYIICHHBIM TeMaM (YCTHBIM OTBET M 3aJIaHHsI TOTYUYHIIN OIIEHKY 3aU4TEHO).

«He 3auteHo» - BeIcTaBisieTcs npu mnpoiycke Oonee 50% 3aHATHI, BIaJ€HUM OTPHIBOUYHBIMHU
3HAHUSIMH 110 TUCIHIUIMHE TPU YCTHOM COOECEIOBAaHWMH, BBHIMOJHEHHH MEHEE IOJOBHUHBI TECTOBBIX
3a1aHUM.

OCHOBHOI Pa3HOBHIHOCTBHIO MPOMEKYTOUHON MPOBEPKH SBISIETCS MOHUMAHHE TEPMHHOJIOTUU U
npobjeM JTOKyMEHTAllMOHHOTO OOecCreyeHHs, B paMKaX MEXKCECCHOHHOM arTecTaluy, KoTopas
NPOBOJUTCS B CepelIMHE ceMecTpa. B mpolecce arrectanuy  ydamiuecs, KOTOpBIE MPOIYCKaIH
JIEKIIMOHHBIE U MPAKTUYECKUE 3aHATHS WM HEJIOCTaTOYHO aKTUBHO paboTajaM Ha HUX, OTUYUTHIBAIOTCS
110 COOTBETCTBYIOIIMM TE€MaM W yYacTBYIOT B COOECEIOBAaHHMHU IO OTAEIBHBIM paszesiaM JUCIUILTHHBL.
[IpakTudyeckue pabOTHI, TECThl, a TAKXKE TEPMHUHOJOTMUYECKHE JAMKTAHTBI IPEIOCTABISIIOTCS BCEM
OCTAJIBHBIM CTYJeHTaM. [IUKTaHTHI ABISIOTCS (POPMOI MPOMEKYTOTHOTO KOHTPOJIS.

8. YueOHO-MeTOIMYecKOe M HH(POPMANIMOHHOE 00ecniedeHne THCIIUTTUHBI

OcHoBHasi iuTEpaTypa:
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1. ITortoBuy, E. JlokyMeHTaIMOHHOE OOECTICUeHUE yIPaBICHUS MEPCOHAIOM : yueOHOoe mocobue /
E. IlomoBuu ; MunucrepctBo o0pa3oBanus W Hayku Poccuiickoii @enepanun, DeaepaabHOe
rOCyJapCTBEHHOE  OIO/DKETHOE  00pa3oBaTelbHOE YUPEKICHHE BBICHIETO  HPOQPECCHOHATHHOTO
obpazoBanust «OpeHOYprckuil rocy1apcTBeHHbIN yHIUBEpcUTET». - OpenOypr : OI'Y, 2014. - 112 c. ; To
ke [Dnexrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=259328 (24.01.2019).

2. I'punbepr, A.C. JlokymeHTanimoHHoe oOecrnieueHue ympasieHus : yueOnuk / A.C. ['punbepr,
H.H. T'op6auéB, O.A. MyxamermuHa. - Mocksa : FOuutu-Jlana, 2015. - 391 c. : Tabn., rpad., un.,
cxembl - bubmumorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To »xe [DnekTpoHHBI pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=115031 (24.01.2019).

JlonoIHUTeIbHAS JTUTepaTypa:

1. JlokyMeHTaIMOHHOE OOecTeueHue ympapieHus : yuebnoe mocobue / coct. C.I'. UepHosa ;
HoBocubupckuii rocynapcTBEeHHbI arpapHbli  YHUBEPCHTET, OKOHOMHUYECKHIl (akyibTer. -
Hosocubupck : UL «3omoroit komoc», 2014. - 106 c. : cxem., Tabn. - bubmuorp. B kH. ; To xe
[DnexTponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=278155 (24.01.2019).

2. SlakoBuy, LI.A. Jlenonpon3BoAcTBO B KajpoBoi ciayxoe : yueOnuk / III.A. AakoBuy. - MockBa
: FOnutn-Hana, 2015. - 161 c. - bubmmorp.: c. 112. - ISBN 5-238-01076-1 ; To e [DieKkTpOHHbI#
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=119021 (24.01.2019).

3. KondunennuanbHoe IEIONPOU3BOJACTBO M 3alUIIEHHBIM 3JIEKTPOHHBIN JOKYMEHTOOOOPOT :
yuebnuk / A.I'. ®abpuunoB, A.C. [I¢mymkun, T.B. Kongpamosa, H.H. Kynses. - Mocksa : Jloroc,
2011. - 452 c. - (Homas ynuBepcuterckas OubOmmoteka). - ISBN 978-5-98704-541-1 ; To xe
[@nexrponnsii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=84996 (24.01.2019).

4. YOnuna, JIL.H. JlokyMeHTanlMOHHOE OOecredeHue YIpaBICHUYECKON AESITENIbHOCTU @ y4eOHOe
nocobue / JL.H. FOnuna. - HoBocubupck : HI'TY, 2011. - 54 c. - ISBN 978-5-7782-1740-9 ; To xe
[@nexrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=228777 (24.01.2019).

5. YnpaBnenue nepcoHaioMm opranuzamnuu: yueoHoe nmocooue / A. b. bepenaeera, O. O. Kopobora
; WBan. roc. yH-T.— MWBanoBo : MBI'Y, 2015 .— 311 c. DnekrponHas OubGmuorexka WBI'Y
(Crynenueckuil unrtanbHbii 3an (1 kopmyc), Kabuner comuonoruu u ynpaiaeHus nepcoHanom (7
KopItyc)). URL:http:/lib.ivanovo.ac.ru:81/elib/dI/sociology/ucheb/berendeeva_2015.htm/view

Pecypcobl nHpOpMALMOHHO-TEIeKOMMYHUKAUMOHHOM ceTH « MHTEepHeT»:

Cucrema »SIEeKTpPOHHOM TOIIEPKKHU 0OpazoBaTeNbHOrO Tmporecca «Moil  yYHUBEPCHUTET»
https://uni.ivanovo.ac.ru

IIpodeccnonanbubie 0a3b1 JAHHBIX 1 HH(POPMALMOHHO-CIIPABOYHbIC CHCTEMBbI:

OBbC «YHuBepcuteTckas Oudanoreka onnaitHy Www.biblioclub.ru;
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka

Dnextponnas oubimorexa MBI'Y _http://lib.ivanovo.ac.ru/index.php/polnotekstovye-
resursy/elibnew

Dnextponnsiii kataror Hb UBI'Y  http://lib.ivanovo.ac.ru/index.php/ek

[IporpamMmmHoe obecreueHue: omnepanuoHHas cuctema Microsoft Windows, maker oduCHBIX
nporpamm Microsoft Office u(wmm) LibreOffice, unrepuer-6payzep Microsoft Edge n(umm) Yandex
Browser.

9. MaTepuaJIbHO-TeXHHYECKOE oDecTevyeHne T CIHMIMHBI

VY4eOHble ayAUTOPUH:

- ISl IPOBEJCHUS 3aHATUN JIEKIIMOHHOIO TUIA C KOMIUIEKTOM CIEHUaIM3UPOBAaHHON y4ueOHOI
MeOen M TEXHHYECKUMH CpEACTBAaMH OOYYEHHs, CIYKallUMHU s TMPENOCTaBICHUS Yy4eOHOM
uH(popMaluu O0JBIION ayAUTOPUH;

- JUId TPOBEACHUS 3aHATHM CEMHUHApCKOrO THIA, KOHCYJbTAlMM, TEKYIIEro KOHTPOJ U
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POMEKYTOUHOW aTTECTAllMH ¢ KOMIUICKTOM CHEIHMAIM3UPOBAHHON y4eOHON MeOenn U TeXHHYECKUMH
CpeicTBaMu OOy4YeHHS;

[TomemeHne 111 caMOCTOSATENbHOM pabOThl, OCHAIICHHOE KOMILJIEKTOM CIELMaIU3UpPOBaHHON
yueOHOH MeOenH, KOMIBIOTEPHOH TEXHHUKOW C BO3MOXHOCTBIO TMOAKIIOUEHHS K cetn «MHTepHeT» M
obecnieuenneM gocryna B Q11OC.

JleMoHCTpanoHHOE 00OpYZOBaHHE W y4eOHO-HATJISAHBIE MOCOOMS MMl 3aHATHH JICKIMOHHOTO
THIa, 00ECIIEYNBAIOIINE TEMATUYECKUE WITFOCTPALIUH:
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ABTOpP(BI) padoyeii MporpaMMbl AUCUMIIMHBI: TOLEHT KadeIpbl COIMOIOTUN, COLIMATLHON
paboThl U yIpaBJIeHUs IEPCOHAIOM, JIOLEHT, K.3.H. Kopobosa Oinbra OnerosHa

[TporpamMma paccMOTpeHa U YTBEpKJIeHA Ha 3acelaHnu KaeIpbl COIUOIIOTHH U YIIPABICHHUS
nepcoHanoM «31» aprycra 2023  r., npoTokosa Ne 1

[Tporpamma oGHOBIIEHA

MIPOTOKOJ 3acenanus kadeapsl Ne 0T « » 20 T
CornacoBaHo:

PykoBoautens Ol 0.0. Kopoboga

(moamucek)

[Tporpamma oGHOBIIEHA

MIPOTOKOI 3aceanus Kadeapnl Ne OT « » 20 T
CornacoBaHo:

PykoBoautens OIl 0.0. Kopob6oga

(moamucek)

[Tporpamma oGHOBIICHA

MIPOTOKOI 3aceanus Kadeapnl Ne OT « » 20 T
CornacoBaHo:
PykoBoautens OII 0.0. Kopob6oga

(moamuce)



