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1. Ilesin ocBOEHUS AUCHMUILIMHBI

Llenb ocBOGHUS TAaHHOW AUCHIUIUIMHBI - BECTH KaJpOBOE JEIOMPON3BOACTBO, 00pabOTKY U aHaIH3
MOCTYIAIOMIEH TOKYMEHTAalUH 0 NEPCOHANTy, a TaK K€ BECTU Y4€T U PErUCTPALHUIO JIOKYMEHTOB IO
NepPCOHATY B HHPOPMAIIMOHHBIX CUCTEMAX.

2. MecTo ACUUILIUHBI B cTpyKType OIT

JucuuminHa JIOKyMEHTallMOHHOE OOeCIeUeHHe YIPABJICHUS IE€PCOHANIOM OMHOCUMCA K
0053amenbHOl Yacmu 0opa308amenbHOl NPOCPAMMbI.

VYcnenHoe OCBOGHHME JaHHON AMCHUIUIMHBI OyIeT crocoOCTBOBaTh TOTOBHOCTH CTYAEHTOB K
OCBOCHHMIO JMCLUIUIMHBI PeriaMeHTanuss ¥ HOPMHUPOBAHME TPYJa, MPOXOKICHUIO MPEAIUILNIOMHON
IIPAKTUKU.

CryneHT, NpUCTYNAOUN K U3YyYEHUIO JUCUUIUIMHBI, JOJDKEH 00JaaaTh 3HAHUSMM, YMEHUSMU,
HaBbIKAMHU IIPAKTHUYECKON JAEATEIbHOCTH, IIOJYYEHHBIMH paHee B XOAEC W3YyYEHHUS AUCLMILINH:
«YmpaBieHUE [IEPCOHAJIOM OpraHu3alun», «IKOHOMHUKA YIpaBlIeHUS mepcoHanomM», «OCHOBBI
KaIpOBOM TOJUTHKM M KaJpoOBOro IuIaHupoBaHus». OHa cBsizaHa ¢ aucuuimimHamu «Teopus
MEHEIKMEHTa», « DKOHOMHUKA YIPABIECHUS IIEPCOHATIOM.

Jli1s 0cBOEHHUS JAHHOM JMCLUILUINHBI 00yYarOIUICS TOIDKEH:

3HaTh: KaTEerOpUAIbHBINA anmapaT OCHOB MEHEIKMEHTa, OOMIeH MCUXOJIOTHH, OCHOB SKOHOMHKH,
npodecCuOHaIbHON STUKH.

YMeTh: HaXOIUTh M UCIIOJIb30BaTh HHPOPMAIIHIO U3 YUeOHOM, HAYIHOU JINTEpaTyphl U HHTEPHET-
VUCTOYHUKOB JUIsl W3YYEHHs 3aKOHOMEPHOCTEH HHHOBAalMOHHOTO pPa3BUTHUSA, a TaKKe CBEIECHUH O
(GYHKIIMOHUPOBAHUM HMHHOBALIMOHHOW SKOHOMHUKM M YIPAaBJIEHHUS] MEPCOHAIOM B HHHOBAIIMOHHOM
DKOHOMHUKE.

Brnagers: HaBbIKaMU SKOHOMMUYECKOTO aHaJIN3a; pa3pab0TKU MHHOBALMOHHBIX CUCTEM MOTHBALIUU
NIEPCOHANIA; TNPUHATUS PEIIEHUN [0 BHEAPEHUIO KaJpPOBBIX WHHOBALMM; pacyeTa 3KOHOMHYECKON
3¢ (HEeKTUBHOCTH MHHOBALMOHHBIX ITPOEKTOB B 00JIACTH YIPABICHUS EPCOHATIOM.

OcBoeHHe AaHHOW NUCHMILIMHBI HEOOXOAMMO Kak IMpeIIecTBYOIee Il U3YYEeHUs JUCLUIUIMH
«OCHOBBI Ka/IpOBOW MOJMTHUKH M KaJpOBOTO IUIAHUPOBAHUS», «YTIpaBICHHUE Kapbepoi», «ATTecTalusl
NEpPCOHANIa», a TaK ke IS MPOXOKIAEHHUS MPOU3BOJCTBEHHON U NMPEAUIUIOMHON ITPAKTUKU CTYAEHTOB,
IIOATOTOBKE K HTONOBOM I'OCYJJapPCTBEHHOM aTTECTALIUN

3. [lllanupyemble pe3yJbTaThl 00yYeHHs 10 JTHCHHUIIJIHHE

3.1. Komnerenuuu, popMHPOBAHNIO KOTOPBIX CIIOCOOCTBYET AUCHUIIINHA

[Tpu ocBOEHMH AUCHUILIMHBI (OPMUPYIOTCS CIEAYIONINE KOMIIETeHIIMU B cooTBeTcTBUU ¢ PI'OC
BO 1o naHHOMY HanpaBJIEHUIO TOATOTOBKHU:
a) yausepcanbpHbie (YK): -
0) obmenpodeccuonanpabie (OIIK):
OIIK-3 CrnocobeH pa3palaTeiBaThb M OCYIIECTBISATH MEPOIPHUSATHS, HANpaBlI€HHbIE Ha pealu3alfio
CTpaTeTMH YIPABJICHUS IEPCOHANIOM, OOecneunmBaTh HMX JIOKYMEHTAIlMOHHOE COMNPOBOXKIEHHE U
OLICHMBATh OPTraHN3allMOHHBIE U COIIMAIIbHBIE ITOCIIEACTBHS;
B) npodeccronanbueie (I1K):
[IK-1 CnocobGen BecTH KaapoBO€ JEIOMPOM3BOJCTBO, OOpabOTKY H aHAJIM3 TMOCTYIAIOIICH
JOKYMEHTAllMU [0 NEPCOHANly, a TaK € BECTH yYeT U PETUCTPAlMIO JOKYMEHTOB IO IEPCOHANY B
MH(OPMALMOHHBIX CHCTEMAX.

3.2. llepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHMsl 1O JMCHHUILIMHE, COOTHECEHHBIX C
HHAUKATOPAMHM JT0CTUKeHUS (POPMHUPYEMBbIX KOMIIETEHIIUI

B pesynbpTaTe 0CBOCHMS TUCIUIUIMHBI 00 YJarOIITHICS JOJIKEH:

3HATh:



OcHoBHas npodeccruoHanbHas o0pazoBaTeiabHas IporpaMma
38.03.03 YmpaBneHnue rnepcoHaioM
VYnpasieHne TMYHOCTHO-TIPO(ECCHOHATBHBIM PAa3BUTHEM IIEpCOHAIA

- OCHOBBI KaaipoBoro aenonpoussoactsa (ITK-1);
- OCHOBBI JIOKYMEHT0000pOTa B yrpasieHuu nepconaiom (11K -1);
- ocHOBBI KaapoBoi cratuctuku (OITK-3, TIK-1);
YMerTh:
- BECTH KaJIpOBOE€ [ICJIONPOU3BOJCTBO W OPraHU30BBIBATH APXHMBHOE XPAHEHUE KaJPOBBIX
JIOKYMEHTOB B COOTBETCTBHH C JACHCTBYIOIIMMH HOpMaTHBHO-TIpaBoBbiMK akTamu (I1K -1);
- BECTH JOKYMEHTAI[HOHHOE COIPOBOKAECHUE peann3anuu KaapoBoii crparerun (OITK-3, ITK-1);
- BECTH KaJIpoBbIi yueT Ha npeanpustuu (I1K-1);
- COCTaBJIATh KaJpPOBbIC JTOKYMEHTHI B COOTBETCTBHM C JCUCTBYIOUIMMH HOPMATHUBHO-IIPABOBBIMHU
aktamu (T1K-1);
HNMeTbh HABBIKHU:
- oopmiieHus Beel kanpoBoi nokymenTtanuu ([1K-1);
- HaBbIKamMHu pa3pabotku cucrembl OP/] opranuzammu (I1K-1);
- HaBBIKAMH ONITHMU3AIMK JoKyMeHToobopora (OITK-3, TTK-1);
- HaBBIKAMH Pa3pabOTKHU JTOKYMEHTAIUHU MIEpBUYHOTO yueTa nepconaia (I1TK-1).
- ydera JOKYMEHTOB TI0 TIepCOHaTy B HHpOpMaIoHHbIx cuctemax (ITK-1).

4. O0beM U coiepKaHue T CHUTITTHHBI
O0beM TUCHUIUIMHBI cocTaBiigeT 4 3aueTHbIX enuHull (144 akaneMudyeckux 4acos).

4.1. Conep:xkaHue AUCHUIVIMHBI 1O pa3genam (TeMaMm), COOTHECEHHOe C BHIAMU U
TPYAOEMKOCTBIO 3aHATHI JEKIIHOHHO-CEMHHAPCKOI0 THIIA

O0beM MHOW KOHTAKTHOM pabOThl M CaMOCTOSITENBHON pabOThl 0Oy4arOLIErocs Mo IUCHUILUINHE
yKa3aH B yueOHOM IJ1aHe 00pa30BaTeIbHOM MPOrpaMMBl.

Ne Buner 3ansaTuil, mux PopMBI TEKYILETO
/1 Paznensl (Tembl) e 00BEM (B ak.qacax, 1o KOHTPOJISI YCTIEBAEMOCTH
JIACIUATUINHBI 3 o4HOU opMe 0OyUueHns) (1o ouHOM Popme 00yUeHHs)
GE) 3aHATHA 3aHaTus
© nexiponHor | cemunapckoro | POPMbI IPOMEKYTOTHOM
O TUIla TUIA arTecralnuu

1. Tema 1. lloHATHE O JOKyMEHTax, 8 2 2 BxogHasg  IMarHocTHKA:
cnoco0ax JIOKYMEHTUPOBAHHSI. NMCEMEHHBIN TecT

2. | Tema 2. Yuaudukarus u 8 2 2 BricTyruienne mo teme ¢
CTaHJapTH3aLUs JOKYMEHTOB. JOKJIaI0M "
YHaudumupoBaHHbie CHCTEMBI Mpe3eHTanuein
JIOKYMEHTAIIHH.

3. | Tema 3. IlpaBuna odopmiieHUs 8 2 2 BricTynienne mo teme ¢
OCHOBHBIX BHJIOB OpraHU3allMOHHO- JOKJIaI0OM "
pacropsANTENLHBIX JOKYMEHTOB. pe3eHTanuen

4. | Tema 4. Cmyx06a 8 2 2 TepMuHOIOTHYECKHUN
JOKYMEHTAllMOHHOTO  oOecreueHus JUKTaHT
yIpaBJCHHS.

5. | Tema5.  Opranmzamuss  npuema, 8 4 4 BricTymienne mo teme ¢
paccMOTpEeHHsI W pEeTHCTpaluu JOKJIAJIOM
JOKYMEHTOB. Opranunzanus Mpe3eHTanrein
OTIPaBKH UCXOJSIIUX JOKYMEHTOB.

6. | Tema 6. KoHTpoib HCIONHEHUS 8 2 2 TepMUHOIOTHYECKHI
JOKYMEHTOB. JIUKTaHT

7. | Tema 7. Opranuszanus 8 2 2 BricTynienne mo teme ¢
OTIEPaTHBHOTO XpaHeHUs JOKJIaIOM "
JOKYMEHTOB. OKCIIEpPTH3a II€HHOCTH npe3eHTanruen
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JTOKYMEHTOB.

8. | Tema 8. 3axkoHonmateldbHbIE | 8 2 2 BricTynienne mo teme ¢
HOpPMAaTHUBHBIE HOPMBI npasa, JOKJIaIoM "
periamMeHTHpyomme — pabory ¢ Ipe3eHTaneH
KaJpOBBIMH JJOKYMEHTaMH.

9. | Tema 9. OcobeHHOCTH SI3bIKA U CTUIIS 8 2 2 Kontponbnas pabora
CITy’KE€OHBIX JOKyMEHTOB.

Hroro 3a cemectp: 20 20 3auer

HToro mo AMCUUILIHHE: 20 20 3ager

4.2. Pa3BepHyTOe ONMCAHHE COAEPKAHMSA JUCHMILUIUHBI 110 pa3jienaM (TeMam)

Tema 1. [lonsiTHE 0 TOKYMEHTAX, CIOCO0AX TOKYMEHTHPOBAHUS.

[TonstTre nokymeHTHpOBaHUs. JOKYMEHT JIMYHOTO MPOUCXOXKIEHUS U O(UIIMATBHBIA JTOKYMEHT.
OyHKIIMK ~ JTOKyMEHTa: WH(OpPMAalNMOHHAs, COIMAJbHAS, IMOJUTUYECKAas, KOMMYHUKATHBHAs,
yIpaBJIeHUECKas, IPaBOBasi, yueTHas, KyJIbTypHas, UCTOpUUYECKAsL.

[Tpu3Haky u cTpyKTypa JoKyMeHTa. CBOMCTBA TOKYMEHTA: aTPUOYTUBHOCTD, (PYHKIIHOHATHHOCTH,
CTPYKTypHOCTb. [IpHU3HaKu qOKyMeHTa: HaJlM4Khe CMBICIOBOTO COJACpKAHMs; CTAOMIbHAS BEIIeCTBEHHAs
dbopma; mMpeaHA3HAYEHHOCTh Uil KMCIOJB30BaHUS B COIMAIBHOM KOMMYHHUKAIIUHU; 3aBEPIICHHOCTD
coobmenus. Kinaccudukaius oTaenbHbIX BUJOB TOKyMEHTOB. FOpuandeckas cuiia 10KyMeHTa.

Tema 2. YHupukanusi m CcTaHAAPTH3AUMS JOKYMEHTOB. YHHU(HMUMPOBAH-HbIE CHCTEMBI
JAOKYMEHTaIUH.

Cucrema JOKyMeHTalUuMu. YHUGDUKALUsA W CTaHAapTU3alus, YHUQUIMPOBAHHAS CHCTEMaA
nokymentanuu (YCJ). HauunonanbsHble cTanaapTsl. YHUHUIMpoBaHHas ¢opMma aokymeHTa (YD),
YHuHUIMpoBaHHas cUCTeMa OpraHU3alMOHHO-pacnopsanTenbHoi qokymenTtauu (Y COPJI).

Dopmynsip — 00pazer] opraHU3alMOHHO-PACTIOPSIUTENBHBIX JOKyMEeHTOB. OOIIue CBeIeHUs O
pekBu3uTax. IlocTOsHHBIE M TEpeMEHHBbIE PEKBU3UTHI, O0s3aTeNbHbIE M JIONOJHUTEIbHBIE,
ucnoinszyemsie npu opopmienun OPJl. brnanku nokymeHToB. TpeGoBaHUs K 0QOPMIIEHHIO PEKBU3UTOB
OpPraHU3alMOHHO-PACIOPAIUTENBHBIX JOKYMEHTOB.

Tema 3. IIpaBuiaa odgopmileHHSI OCHOBHBIX BHAOB OPIraHM3ALHMOHHO-PACHOPSIAUTENbHBIX
JAOKYMEHTOB.

OpranuzanioHHbBIE  JOKYMEHTBHI. PacniopsaurensHple  TOKYMEHTHI. CrpaBouHO -
MH(OPMaLIMOHHBIE TOKYMEHTBHI.

IIpaBuna opopmieHHs U BbIJa4U KON JOKYMEHTOB.

HopmatuBHBIE TOKYMEHTHI IO JI€JIOTPOU3BOJICTBY.

Tema 4. Ciryk06a JOKYMeHTALIMOHHOT0 o0ecrie4eHus1 yIpaBJieHHs.

Cayx06a JIOY. Ilonoxenue o ciyx6e JJOY. UHcTpykius mo aenonpou3BoAcTBY. OCHOBHBIE
(GYHKINY TEXHHUYECKUX HCIONHUTeNeH. OCHOBHBIC JTOKYMEHTOIIOTOKHM B COCTaBE JOKYMEHTOOOOPOTA.
MapuipyTsl NPOXOXKAECHUS THUIIOBBIX TPYMI JOKYMEHTOB. OCHOBHBIE 3Tallbl pa3padOTKH MapUIpyTOB.
TexHONMOTHYECKHE CXEMBl MPOXOXKICHHUS MOKYMEHTOB. OpraHu3anuoHHas ¢opma JIeIOTpOn3BOJICTBA:
LEHTpaIN30BaHHas, IeLCHTPATM30BaHHAs!, CMEIIaHHAs.

Tema 5. Opranuzanus npuemMa, pacCMOTPEHUS U PErucTPaAlMHU J0KYMeH-TOB. Opranm3anus
OTHPABKH UCXOAAIIUX JOKYMEHTOB.

[IpueM mnocTymawmMX JOKYMEHTOB, OpraHM3alus JOCTaBKU JOKyMEHTOB. OpraHuzarus
PacCMOTpPEHHMs TOKYMEHTOB. Pe3omtonns nokymeHTa. Perucrpanus JOKyMEHTOB. ABTOMATU3UPOBaHHAsS
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peructpanus. HMudopmanumonno-nouckosas cuctema (MIIC). KnaccuduranmnoHHble CHpaBOYHUKA
(xnaccuduxaropsr). MaopmanmonHo-cpaBodHas padboTa.

Opranu3anus padoThI ¢ TOKYMEHTAMHU, HMEIOIIMMHU TPUQBI OTPaHUYCHUS J10-CTYTIA.

Opranuzanus paboT npu 00padoTKe HCXOISAIINX JOKYMEHTOB.

Tema 6. KoHTpoJIb MCTIOJIHEHHUS IOKYMEHTOB.

Lens u Qynkuun koHTposs. OcyllecTBICHHE KOHTPOJIS HCHOJIHEHHs AOKyMeHTOB. Cpok
UCTIOJTHEHUS JIOKYMEHTA: THIOBOH M WHAMBHUAyalbHBIH. OCOOEHHOCTH TPOBEACHHS KOHTPOJS HaJ
WCIIOJIHEHUEM PACTIOPSAAUTENBHBIX JOKYMEHTOB.

ABTOMAaTU3UPOBAHHBIM KOHTPOJIb WCIIOJIHEHUS JIOKYMEHTOB. [IpeumymiectBa
ABTOMAaTU3UPOBAHHOTO KOHTPOJISL.

Tema 7. Opranusanusi ONEPAaTHBHOIO XPAHEHUS] [IOKYMEHTOB. JKCIEPTH3a WLEHHOCTH
JOKYMEHTOB.

TpebGoBanusi K OpraHW3alMy XpaHEHHs] MCIOIHEHHBIX JOKYMEHTOB B JEJIIONPOU3BOJICTBE.
Homenknarypa nen: TunoBasi, mpuMepHasi, KOHKpETHasI.

OxcneptHele opranbl P®D. OcHOBHbIE 3aAaud 3KCHEPTH3bl. JTallbl IPOBEICHUS SKCIEPTU3bI
IEHHOCTH JoKymMeHTOB. llenTpanbpHas »skcneptHas komuccus (IIDK) u skcmeprHas komuccus
cTpyKTypHbIX nonpazaenenuit (9K). 3agaun OK. Kputepuu sxcnepTussl HEHHOCTH TOKYMEHTOB.

[ToaroroBka nen k apXuBHOMY XpaHeHHt0. OCHOBHBIE MTOHATHS 00 ApXUBHOM XPaHECHUH.

Tema Ne8. 3akoHonaTeIbHbIe © HOPMATHBHBIE HOPMBI NIPaBa, perjiaMeHTHpYIoIMe padoTy ¢
KA/IPOBBIMH JOKYMEHTAMH

Coznanue u (QPyHKIMOHUPOBAHUE CUCTEMBl YIPABIIEHUS MEPCOHAJIOM OpraHM3allMM, Ha OCHOBE
TpeOOBaHUI 3aKOHOJATEIbHBIX M HOPMATUBHBIX HOPM IIpaBa, perjJaMEHTHPYIOLUMX paboTy ¢
KaJIpOBBIMH JIOKYMEHTaMHU, oO111e TpeOoBaHUs K OPOPMIIEHUIO KaJPOBBIX TOKYMEHTOB.

Tema Ne9. Oco0eHHOCTH SI3bIKA U CTHJIS CJIYKeOHBIX JOKYMEHTOB.
OdunmanbHO-1€10BOM CTHIIb, TPEOOBAHUS K TEKCTaM CIIY)KEOHBIX JOKYMEHTOB, BHJA JEJIOBOTO
CTUIA, pCAAKTUPOBAHUEC ACJIOBBIX JOKYMCHTOB, BU/bI ITPABKU.

5. O6pa3oBare/ibHbIE TEXHOJIOTHHU

Opranuzanus y4eOHOro Impolecca OCYIIECTBISIETCS 4epe3 JIEKIMHM, NPaKTHYeCKUe 3aHSATHS,
CaMOCTOSITENIbHYI0O Pa0OTy CTYACHTOB MO MOATOTOBKE JOKJIAAO0B, NPE3EHTALUH, WHAWBUIYAIbHOE
KOHCYJIbTUPOBaHUE.

B xonme wu3yueHus JUCLUUIUIMH HCIOJB3YIOTCA KakK TpaJWLMOHHBIE (JEKLIUH, CEMHHApBHI,
MPAKTUYECKHE 3aHATHS), TaK W MHHOBAIMOHHBIE TEXHOJOTUH (OOBSICHUTEIbHO-UIUTIOCTPATUBHBIN
METOJl, AKTUBHBIE U HHTEPAKTHUBHBIE METOABI: HMHTEPAKTUBHBIE JIEKIMH, TBOPYECKOE 3aJaHMUE,
COOOIIeHUsT TI0 TeMaM ¢ Tpe3eHTarusaMu). OOCykaeHrne TPOOIEeMHBIX CHUTYalluid METOJAOM MO3TOBOTO
mrypma. IlpumeHeHne Ha ocHoBe TpeOOBaHMM (eaepasbHOr0 KOMIIOHEHTA MHUChMEHHBIX M YCTHBIX
TECTOBBIX MTPOBEPOK 3HAHUM M YMEHHIl cTyneHToB. OpraHuzaius caMoCTOsTeNbHON paboThl CTYAEHTOB
Ha OCHOBE y4eOHUKOB M Y4eOHBIX IMOCOOMIA, MaTepHaloB MEPUOANYECKON MeuaTH, a TaKkKe Ha OCHOBE
HMHTEPHET-PECYPCOB.

Hcnonp3yercst Meron paboThl B «MallblX Tpynmax» IO TakuM TemaM, Kak «Kaaposoe
JIEJIONPOU3BOJICTBO U apXHUBHOE XpaHEHHE KaJpPOBBIX JTOKYMEHTOBY», «Kiaccudukauus JOKyMEHTOB MO
YIOPaBICHUIO [EPCOHAJIOM B  opraHuszauum», «CHCTeMa OpraHHU3allMOHHO-PACIOPSAAUTENbHOM
JOKYMEHTallud U WH(OPMAIMOHHO-CIIPABOYHONM JOKYMEHTAllMu MO Kaapam», «3aKOHOAATeJIbHbIE U
HOpPMAaTHUBHBIE HOPMBI TIpaBa, PeryIaMEHTUPYIOUIHE PadoTy ¢ KaAPOBBIMH JOKYMEHTAMMI.
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[lepeuenp  WHGMOPMAIMOHHBIX  TEXHOJIOTUH,  MCIOJNB3YeMBIX  INPH  OCYIICCTBICHUU
00pa30BaTeNLHOTO TpOoIecca MO JTUCIUIUIMHE: TEXHOJOTHMH CMEIIAaHHOTO OO0y4YeHUs, MOOUIIbHBIC
TEXHOJIOTUH, TEXHOJIOTHS BU3YaJIN3alluu (IIPEe3CHTAIIMOHHAS TpaduKa).

6. YueOHO-MeTOAMYECKOe 00ecreYeHre CaMOCTOSITeIbHOM padoThl 00y4aloLIUXCsl

Crioco0pl opraHu3anuy caMoCTOATEIbHOW pabOThI CTYEHTOB.

ConeprkaHue IUCHMILIMHBI IO pa3jenaM (TemMaM), COOTHECEHHOE C BHIAMHU U TPYIOEMKOCTBIO
3aHATUN JEKIIMOHHO-CEMUHAPCKOT0 TUIIA, IIPEJCTABIIEHO B Tabuuue 4.1.

IlepeueHb METOOMYECKUX MAaTEpUalOB MpPEJCTaBICH B pazjene §. Y4eOHO-MeTOJUuYecKoe MU
MH(pOpPMaLMOHHOE 00eCIIeYeHNE AUCLUTIIINHBI.

MeToaudeckue U CIpaBOYHbIE MAaTepUallbl AJIs CTYIEHTOB BY30B BbICTaBileHBl B cucreMe DMOC
«Moii yHuBepcuteT» — YueOHble MaTrepuaibl — HampaBieHnue noaroToBku «YIpaBiieHUE MIEPCOHATIOM
(YmpasneHue TMYHOCTHO-IPO(ECCHOHANBHBIM Pa3BUTHEM IIEPCOHAIIA)Y.

[TomHOCTBIO BECh METOAMYECKHH MaTepuall IO OO0ECIEYeHUIO0 CaMOCTOSTENLHOW PabOTHI
cTyneHToB npuBoautcs B Ilpunoxenun 1 k PIL

7. XapaKkTepHCTHKA OLEHOYHBIX CPEICTB /IS TeKYylUlero KOHTPOJISI YCIeBAeMOCTH H
NMPOMEKYTOYHOM aTTecTAlluM 00YUAIOIIUXCS 10 JUCIUIINHE

@®opMOif UTOrOBOrO0 KOHTPOJISI MMOATOTOBKM CTYIAEHTOB IO Kypcy «JlOKyMeHTalMOHHOE
o0ecrieyeHue yrpaBieHHs IEPCOHATIOM» sBIIsieTcs 3aueT. Popma 3adyera ycTHasl.

Jl1s monydeHus 3a4era CTYJIEHT MOXKET BbIOpaTh 1Ba BapUaHTa ACHCTBUI 110 OCBOEHUIO Kypca:

1. CryneHT nocemniaer Bce ayIUTOPHBIC 3aHATHS (JIEKIUH, CEMUHAphI), BHIMOJIHSAET BCE TEKYIIHE
3a/laHusl C IMOJIOKUTEIbHON OLEHKOW: aKTUBHO Yy4acTBYET B JUCKYCCHSIX, BBICTYMaeT ¢ | JOKJIagoM B
TE€UYEHNE CEMECTPA, JEMOHCTPUPYET BIIaJCHUE MAaTepUAIOM JUCLUIIINHBI, 3HAHUE JINTEPATYpPBI 110 KypCy.
3a4eT MpoCTaBIsETCS B KOHIIE CEMECTpa IO pe3yJbTaraM BBIIOJHEHUS 3aJaHUil B MpoIlecce U3ydeHUs
Kypca 0e3 JONOJIHUTENBHOTO COOeceJOBaHusI.

2. CryneHT BbIOOPOUHO TMOCEIAET ayJUTOPHBIE 3aHATHUS (TOJIBKO JIEKIIUHU, UIIH TOJIBKO CEMUHAPBI,
WIK BBIOOPOYHO M TO M Jpyroe), HO Oonee 50% ayauTOpPHBIX 3aHATUH. 3ayeT MPOCTABISIETCA MO
pe3yabTataM BBIIIOJIHEHUS 3aJaHMi B TIpolecce H3Y4YEHHs Kypca, YCTHOTO coOeceoBaHUs IO
NPOMYIIEHHBIM TeMaM (YCTHBIM OTBET M 33JJaHHsI OIYUYHIIH OLIEHKY 3aYTEHO).

«He 3aureHo» - BBICTaBIseTCS NMpHU Tporycke Oonee 50% 3aHATHH, BIAaJEHWHU OTPHIBOUYHBIMHU
3HaHUSMH 110 JUCHMIUIMHE NpPU YCTHOM cOOeceIOBaHHM, BBIMOJHEHUHM MEHEe IMOJOBHMHBI TECTOBBIX
3aJaHuH.

OCHOBHOI pa3HOBUIHOCTBIO NMPOMEKYTOYHON NPOBEPKU SIBISIETCS MOHUMAHUE TEPMUHOJIOTHH U
npo0sieM JIOKYMEHTAllMOHHOTO OOecreueHusi, B paMKaX MEXKCEeCCHOHHOM aTTecTaluu, KOoTopas
IIPOBOAMTCA B CepeluHEe ceMecTpa. B mporecce aTrectaluy ydaluecs, KOTOpPbIE NPOIycKaln
JICKIMOHHbIE U MPAKTUYECKHE 3aHATHS WIM HEIOCTATOYHO aKTHBHO padOTalu Ha HUX, OTYUTHIBAIOTCS
[0 COOTBETCTBYIOIIMM T€MaM M y4acCTBYIOT B COOECEOBAHMU IO OTJENbHBIM pa3zieiaM TUCIMITIHHBIL.
[TpakTueckue pabOTHI, TECThl, @ TAKKE TEPMUHOJIOTUYECKHE IUKTAHTHI MPEIOCTABIAIOTCS BCEM
OCTAJIbHBIM CTYAECHTaM. [IUKTaHTHI SABISAIOTCS (POPMOI TPOMEKYTOUHOTO KOHTPOJIS.

8. YueOHo-MeToAMYecKOe U MH(OPMAIIMOHHOE o0ecriedeHne TUCITUTNIHHbI

OcHoBHas JuTepaTypa:
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1. ITonoBuy, E. JlIokymMeHTaImoHHOE OOECIIEYeHUE YIIPaBICHHs IEPCOHAIOM : y4eOHOe mocodue /
E. [TonoBuu ; MuHnucrepctBo oOpazoBanuss W Hayku Poccuiickoit ®enepanuu, DenepaibHOe
rOCyJapCTBEHHOE  OIO/DKETHOE  00pa3oBaTelbHOE YYPESKICHHE BBICHIETO  MPOPECCHOHATBHOTO
oOpa3zoBanus «OpeHOYPrcKkuii rocyIapCTBEHHBIN YHUBEpcUTeT». - OpenoOypr : OI'Y, 2014. - 112 ¢. ; To
xe [Dnexrponnsiit pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=259328 (24.01.2019).

2. I'punbepr, A.C. JlokyMeHTallMOHHOE obecrieuenue ympasienus : yueOuuk / A.C. I'pun6epr,
H.H. T'op6aués, O.A. MyxametrmuHa. - Mocksa : lOnutu-/lana, 2015. - 391 c. : tabmn., rpad., w.,
cxembl - bubmmorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To xe [DnekrtpoHHbI pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=115031 (24.01.2019).

JlonoJIHUTeIbHAS JIUTepaTypa:

1. JlokymeHTallMOHHOE OOecreueHue ympapieHus : ydebHoe mocobue / coct. C.I'. YepHosa ;
HoBocuOupckuii  rocynapcTBEHHBIH arpapHbli  YHUBEPCHTET, OKOHOMHYECKMH  (aKyabTeT. -
HoBocubupck : WL «3omotoii komoc», 2014. - 106 c. : cxem., Tabn. - bubmuorp. B kH. ; To xe
[DnexTponnsrii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=278155 (24.01.2019).

2. SukoBuy, 1II.A. Jlenonmpon3BoACTBO B KaipoBoi cinyxoe : yueonuk / [1I.A. SakoBud. - MockBa
: IOnutu-slana, 2015. - 161 c. - bubmuorp.: ¢. 112. - ISBN 5-238-01076-1 ; To ke [DneKkTpOHHBI#
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=119021 (24.01.2019).

3. KondunennuanpHoe IeTONPOU3BOACTBO M 3AIMIICHHBIA 3JEKTPOHHBIA TOKYMEHTOOOOpOT :
yuebnuk / A.I'. ®abpuunos, A.C. [I¢gmymkun, T.B. Konapamosa, H.H. Kynses. - Mocksa : Jloroc,
2011. - 452 c. - (Homas ynuBepcuterckas OubOmmoreka). - ISBN 978-5-98704-541-1 ; To xe
[@nexrponnsrii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=84996 (24.01.2019).

4. FOmuna, JI.H. JlokymeHTanmoHHOEe oOecledeHne YNpaBIeHYECKOH NEesITeIbHOCTH @ yueOHoe
nocooue / JL.H. FOguna. - HoBocubupck : HI'TY, 2011. - 54 c. - ISBN 978-5-7782-1740-9 ; To xe
[@nexrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=228777 (24.01.2019).

5. Ynpasnenue nepcoHajgoM opranuzanun: yueoHoe nocobue / A. b. bepenneera, O. O. KopoOosa
; WBan. roc. yH-r— WBanoBo : UBIY, 2015 .— 311 c. Dnekrponnas Oubmuorexka WB['Y
(Crynenueckuit untanbHbii 3an (1 kopmyc), Kabuner commonoruu u ympaBieHus mnepcoHaioMm (7
Kopmyc)). URL:http://lib.ivanovo.ac.ru:81/elib/dl/sociology/ucheb/berendeeva_2015.htm/view

Pecypcol nHpOPMALIMOHHO-TEIEKOMMYHUKAUMOHHON ceTH «MHTEpHET»:

Cucrema »DIEKTPOHHOH TOMJEPKKHA OOpa3oBaTeNbHOrO Tpomecca «MoOH — yYHHUBEPCHUTET»
https://uni.ivanovo.ac.ru

[Ipodeccrnonanbhpie 6a3bl TaHHBIX U HHPOPMAIIMOHHO-CIIPABOYHBIE CHCTEMBI:

OBC «YHuBepcurerckas Oubauorexa onnaiin» www.biblioclub.ru

OnektponHas 6udimotexka UBI'Y http://lib.ivanovo.ac.ru

Onexrponnsiii katanor Hb UBI'Y http://lib.ivanovo.ac.ru/index.php/ek

[Iporpammuoe oOecrieuenue: omepamuoHHas cuctema Microsoft Windows, maker o¢uCHBIX
nporpamMm Microsoft Office u(unm) LibreOffice, unrepner-Opaysep Microsoft Edge n(mnm) Yandex
Browser.

9. MatepunajibHO-TeXHHYeCKoe o0ecnedeHue T CIHUTIIHHBI

VY4eOHble ayIUTOPUU:

- JUIA TIPOBEJICHUS 3aHATUH JIGKLMOHHOTO THUINA C KOMILJIEKTOM CHEUHAIU3UPOBAHHONW yueOHOM
MeOenmu M TEeXHWYECKHMH CpeJCTBaMH OOYy4YeHHS, CIyKallUMH I TIPEeIOCTaBICHUS Yy4eOHOM
uHpopManuu OOJIBIION ayIUTOPHH;

- JUIA TIPOBEACHHS 3aHATHH CEMHHAPCKOTO THIIA, KOHCYJIbTAlWH, TEKYIIET0 KOHTPOIS |
IPOMEXYTOUYHOU aTTECTAIlMM ¢ KOMIUIEKTOM CHEIMaIM3UPOBAHHON yueOHON MeOenn U TeXHUYECKUMU
cpencTBaMu OOy4YCHUS;


http://biblioclub.ru/index.php?page=book_red&id=259328
http://biblioclub.ru/index.php?page=book_red&id=115031
http://biblioclub.ru/index.php?page=book_red&id=278155
http://biblioclub.ru/index.php?page=book_red&id=119021
http://biblioclub.ru/index.php?page=book_red&id=84996
http://biblioclub.ru/index.php?page=book_red&id=228777
http://lib.ivanovo.ac.ru:81/elib/dl/sociology/ucheb/berendeeva_2015.htm/view
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[Tomemienue mjis CaMOCTOSITENILHOM pPabOThI, OCHALIEHHOE KOMILJIEKTOM CHEIHaTU3UpOBAaHHON
yueOHOI MeOenH, KOMITBIOTEPHOW TEXHHKOW ¢ BO3MOXHOCTBIO MOAKIIOUEHUs K cetu «HTepHeT» u
obecrieuenuem noctymna B SUOC.

JleMOHCTpanMOHHOE 00OpY/IOBAaHUE U YYCOHO-HATIISITHBIE MOCOOMS JUIsl 3aHATUN JIEKIIMOHHOTO
THUIa, 00ECTIeYNBAIOIIUE TEMAaTHYECKUE WIUTFOCTPALIUU:
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ABTOpP(bI) padoyeil MporpaMMbl JUCHHUIJIMHBI: JOLECHT Kadeapbl COIIMOIOTUH, COITUATBHOM
paboTHI U yIIpaBJICHUS MTEPCOHATIOM, JIOIEHT, K.3.H. Kopobosa Onbra Onerosna

[Iporpamma paccMOTpeHa M YTBEpXkJAE€HAa Ha 3acelaHuM KadeApbl coyuonocuu, COYUanIbHOU
pabomul u ynpasieHus NepCcoHAIOM

«30» aBrycra 2021r., mporokosn Ne 1.

[Tporpamma oGHOBIIEHA

MIPOTOKOJ 3acenanus kadeapol Ne OT « » 20 T
CornacoBaHo:
PykoBogurens OI1 0.0. KopoboBa

(mozrycs)

[Tporpamma oGHOBIICHA

MIPOTOKOI 3aceanus Kadeapnl Ne OT « » 20 T
CornacoBaHo:
PykoBogurens OI1 N.0. Gamunug

(mozryce)

[Tporpamma oGHOBIIEHA

IPOTOKOJI 3aceiaHus Kadenpsl Ne OT « » 20 T
CornacoBaHo:

PykoBogutens OIT N.0. Gamunus

(moanuce)




